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Overview 
This a mini release containing three items that have been in beta testing or currently under 
construction.  The purpose of this release is to make these items available prior to our 
normally larger monthly release.  Included are Sales by Employee tracking/reporting, 
Patient Statement integration with Gateway, and several new tests in the Exam Test 
Library. 
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1. Enhancements 

 

1.1 Sales by Employee 

1.1.1 Overview 

The ability to track sales by employee has been in beta testing for several 
months.  This feature associates each line item on an invoice to a specific 
employee and a report is available to view “Sales by Employee” 
 
By default, when a line item is added to an invoice the employee logged in 
while adding that item is the employee that is associated to the item. 
 
Because this feature has been in beta testing for some time, the app has 
been associating sales to employees in the database since March.  Therefore 
historical reporting from that date will be available for all offices.  With the 
release of this feature, users may now change the associated employee as 
well as run the reports 

1.1.2 Viewing and editing the employee associated to an invoice line item 

The association of an employee to a line item is automatically done when the 
item is added to the invoice.  The employee associated will be the employee 
that is logged in when the action occurs.   
 
You may view and edit the employee(s) associated to each item on the 
invoice by clicking the new “Employees” button: 
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This will open an “Assign Employees” pop up window which will display each 
line item from the invoice along with the employee that is associated to the 
sale of that line item.  The associated employee can be changed by selecting 
a different employee from the “Employee” drop downs 
 

 
 
Another option for viewing and editing the employee associated to any item is 
double clicking on that item to view the Invoice Item Details pop up window.  
 
A new drop down labeled “Employee” is found under the modifier drop downs: 
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If it is necessary to change the employee associated to an item, simply select 
a different employee from that drop down and click “Apply” 
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1.1.3 Sales by Employee Report 

A Sales by Employee Report can be run in the Accounting Module in the 
Accounting Reports screen. 

The Sales by Employee report is run like all other sales reports.  From the 
Sales report screen a new option has been added in the “Type” drop down for 
“All Sales by Employee” 

 

The first level of the Sales by Employee report will be breakdown of all 
employees that have an associated sale.  Drilling down the report on a 
specific employee will show a breakdown of sales that is identical to the “All 
Sales by Type” report, but only shows that breakdown specific to the 
employee selected.  From that level the drill down levels are the same as the 
All Sales by Type report. 

An employee named “null, null” will show up in the Sales by Employee report 
if the date range includes dates prior to the addition of sales by employee 
tracking in March, 2011. 

1.2 Electronic Patient Statements 

1.2.1 Overview 

The ability to send patient statement information electronically to Gateway is 
now available.  Gateway offers a patient statement mailing option, and this 
new integration allows RevolutionEHR users the ability to take advantage of 
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this Gateway optional service by allowing the user to electronically forward 
statement information to Gateway.  This option will include an additional per 
statement fee that will be quoted by Gateway.    
 
The majority of the preparation for Gateway patient statements is done 
directly with Gateway.  Step one for using this new integration feature will be 
to contact Gateway to initiate the set up process. 
 
We will be offering a joint RevolutionEHR/Gateway webinar on the 
RevolutionEHR functionality and the options available from Gateway for 
patient statements.  This webinar will be hosted by RevolutionEHR but will 
feature a GatewayEDI presenter.  The webinar is scheduled for for September 
22nd at 12:00 pm Central.  An email invitation with a registration button will 
be sent to RevolutionEHR users in the next week. 

1.2.2 How to get started 

The first step in using this integration to send statement information to 
Gateway will be to contact GatewayEDI Customer Support at 1-800-969-
3666.  Let Gateway support know that you are a current Gateway customer 
and would like to add Patient Statements.  Once your Gateway plan has been 
updated, a Gateway Patient Statements specialist will work with you through 
the statement configuration process. 
 
During the statement configuration process, you will be asked to send a 
Patient Statements Test File.  When Gateway is ready for your test file you 
may turn on the integration.   

1.2.3 Turning on the Patient Statement Integration for your practice 

§ Go to Administration/General/Practice Preferences 
§ Click on the “Practice Claims Processing” tab 
§ Click “Edit” 
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§ Check the box for “Patient Statements” 
§ Click “Update” 
 

 
 
This will enable the Patient Statement integration for your practice.  However, 
you must give permission to send statement to specific user roles to allow 
users the ability to use this integration. 
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§ Determine which user role should have access to sending Patient 
Statements. 

§ Go to Administration/Employee, Roles/User Roles 
§ Open the appropriate User Role file 
§ Click “Edit” 

 

 
 

§ Click the grey triangle to the left of the “Accounting” folder 
§ Check the box for “Send Statements” 
§ Click “Update” 
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IMPORTANT NOTE:  Do not turn on your Patient Statement integration until 
Gateway is ready for a test file 

1.2.4 Sending Patient Statement Information to Gateway 

Once the Patient Statement integration has been enabled, sending patient 
statement information to Gateway uses the exact same process used for 
printing statements.  You will send your Patient Statement test file using the 
same method that you will use to send Patient Statements when the Gateway 
configuration is complete: 

From the Accounting Module configure a list of patient invoices using the 
Accounting search options.  Remember that only “Authorized” patient invoices 
can be included in a patient statement.  Once that list has been generated, 
check the boxes to the left of the invoices you wish to have included in the 
patient statement information being sent to Gateway.  “Select All” in the 
bottom left will check the box for each invoice, and specific invoices can be 
unselected if needed. 

Once the appropriate invoices have been checked, a new button for “Send 
Statements” will be available (users will still have the option to “Print 
Statements if needed): 

 



  

Page 11 of 24 

All information contained in this document is confidential and solely the property 
of Health Innovation Technologies, Inc. 

 

Please note that the number displayed in the print and send statements 
buttons is currently displaying the number of selected invoices and may not 
be the same as that number of statements being sent as several invoices may 
be part of a single statement for families or patients with multiple invoices. 

When “Send Statements” is selected, the user still has the option to set a due 
date and include a custom message: 
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Clicking “Send Statements” will send the statement information to Gateway 
electronically and automatically update the “statements printed” date for each 
invoice selected. 

1.3 New Tests 

1.3.1 Overview 

Several new tests have been added to the Exam Test Library and are 
available to be added to your encounters as needed. 
 
Please see Appendix A of this document for a complete list of the new tests 
being added. 

1.3.2 Adding a test to an encounter 

New tests can be added to your encounters by adding the test(s) to a specific 
screen or screens. 
 
An encounter is comprised of a series of workflow steps, and each workflow 
step is made up of one or more screens.  The important thing to first 
determine to which “screen” you would like to add the new test(s).   
 
Once you have the appropriate screen name go to 
Administration/Encounters/Screen Library.  In the following example, we will 
add the new “Tear Film Test” to the “Biomicroscope Eval” Screen. 
 

§ Once in the Screen Library select the appropriate category from the 
list on the left, and open the appropriate test. 
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§ Click “Edit” in the bottom right 
§ Click on the sideways “Test Library” tab 
§ Select the appropriate test category from the “Test Library Category” 

drop down 
 

 
 

§ Float your cursor over the test you wish to add and click the green 
plus button to the right 
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§ Click “Layout Screen” in the bottom left.  This step is necessary 
anytime you add or remove a test from a screen.  Adding a new test 
will simply add that test to the upper left corner of the screen and will 
cover existing tests.  Removing a test will leave a gap in that screen 
where the test had been.  Using the “Layout Screen” button will allow 
you to drag the tests around in the screen and place those tests where 
the user would like them to appear. 
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§ Drag the test by clicking on the blue header bar with your mouse and 
dragging the test to a new location 

 
§ Click “OK” 
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§ Click “Update” 
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Appendix A 

 

New Tests 

Specular Microscopy 

Exam Test Library Category:  Biomicroscope Exam 
 

 

TearLab  

Exam Test Library Category:  Biomicroscope Exam 
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Anterior Segment Imaging Test 

Exam Test Library Category:  Biomicroscope Exam 
 

 

Tear Film  

Exam Test Library Category:  Biomicroscope Exam 
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Schirmer Test 

Exam Test Library Category:  Biomicroscope Exam 
 

 

Phenol Red Thread Test 

Exam Test Library Category:  Biomicroscope Exam 
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Humphrey Threshold Visual Field Testing 

Exam Test Library Category:  Visual Fields 
 

 

Octopus 

Exam Test Library Category:  Visual Fields 
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A Scan and IOL Calculation 

Exam Test Library Category:  Minor Surgical Procedures 
 

 

A Scan Axial Length 

Exam Test Library Category:  Minor Surgical Procedures 
 

 

Minor Surgical Procedure 

Exam Test Library Category:  Minor Surgical Procedures 
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YAG Capsulotomy 

Exam Test Library Category:  Minor Surgical Procedures 
 

 

Peripheral Iridotomy 

Exam Test Library Category:  Minor Surgical Procedures 
 

 

SLT 

Exam Test Library Category:  Minor Surgical Procedures 
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Cycloplegic Auto Refraction 

Exam Test Library Category:  Refractive 
 

 

Cycloplegic Retinoscopy 

Exam Test Library Category:  Refractive 
 

 

AQT – 10 Test 

Exam Test Library Category:  Color Vision 
 

 

Stereo Reindeer Test 

Exam Test Library Category:  Stereo Test 
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Tactile Tonometry 

Exam Test Library Category:  IOP/Pachs 
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